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1. HACHOPT PABOYEM IPOT'PAMMBbI

Y4eOHOM AMCUMIUIMHBI «/[OKyMeHTALIMOHHOE O00ecTeYeHUue YIpaBJIeHHs»

1.1. PaGouas IporpaMmma yueOHOH JVCHUTUIAHBI
ABJIAETCS YACThIO MPOTPAMMBbI IOJITOTOBKM ~ CIIELIMAJIUCTOB ~ CPEAHEro  3BEHA B
coorBerctBun ¢ ®I'OC  CIIO cnenmansHocTH  38.02.01«OKOHOMHKA U
Oyxrantepckuil yuet (1o otpaciisiMm)» (0a3oBasi MOJITOTOBKA).

1.2. Mecro y4eOHOM JMCHMIVIMHBI B  CTPYKTYpe  OCHOBHOM
npodeccuoHabHOH 00pPa30BaTEJIbHON MPOrpaMMbl: JUCIUIUIMHA BXOJUT B
npodeccuoHaIbHBIN LMK KaK 001IenpoeccuoHanbHasi TUCIUILTNHA.

1.3. Henru wu 3agaum y4yeOHOM JUCUMIUIMHBI - TpPe0OBaHUA K
pe3yabTaTaM OCBOCHUS AMCHUILIMHBI:

B pe3ynbTaTte ocBoeHus1 yueOHON AMCHMIUIUHBI O0YyYaIOIIUNA JTOJIKEH:

YMeTh:

oQOpMIISITh JOKYMEHTAIIMI0O B COOTBETCTBHUM C HOPMAaTHBHOM 0a30il, c
UCIOJIb30BaHNEM MH(GOPMAIIMOHHBIX TE€XHOJIOTUH;

OCBanBaTh TEXHOJOTMHU aBTOMATU3MPOBAHHONW OOpaOOTKM JTOKYMEHTAalUH;
UCIOJIb30BaTh YHU(DUIIMPOBAHHBIE (OPMBI JOKYMEHTOB; OCYHIECTBJISTH XpaHEHUE,
MOUCK JTOKYMEHTOB;

UCIIOJIB30BAaTh  TEJIEKOMMYHHUKAIIMOHHBIE  TEXHOJIOTMM B  3JIEKTPOHHOM
TOKyMeHTooOopoTe. B pesynbpraTe ocBOCHUS y4eOHOW TUCHUTIIIMHBI CTYACHT JI0JKEH
3HATh:

NOHSATUSA, LEJH, 33/1a4d U MPUHLHUIBI 1€TOMPOU3BOJICTBA; OCHOBHBIEC MOHSITHUS
JOKYMEHTAIIMOHHOTO 00€CTIeueHusl YIIPaBICHHUS;

KJIaCCU(UKAITUIO IOKYMECHTOB;

TpeOOBaHUS K COCTABJICHUIO U O(POPMIICHUIO JOKYMEHTOB;

OpraHM3aIri0 JTOKYMEHTOOOOpOTa: TIpueM, OOpabOTKYy, pEerucTpalidio, KOHTPOJIb,
XpaHEHUE JOKYMEHTOB, HOMEHKJIATypy AEI.

B pe3yabTaTe 0CBOEHUS TUCHUIIIMHBI 00Yy4aIOIIMIACS J0/I2KeH (DOPMUPOBATH
KOMIIeTCHLM U

IIK 1.1. OGpabaTbiBaTh EpBUYHBIE OYXTaITEPCKUE TOKYMEHTHI.

[1K 1.2. Pa3zpabarbiBaTh 1 COTIACOBBIBATH C PYKOBOJCTBOM OpPTaHU3AIUU paboumii
IUIaH CYETOB OYXTaJITEPCKOTO y4eTa OpraHU3alMH.

[1K 1.3. [IpoBOAUTH YYET MEHEKHBIX CPEACTB, ODOPMIIATH JEHEKHBIE U KACCOBBIC
JOKYMEHTBI.

IIK 1.4. ®opmupoBath OyXraiarepckue NpoBOAKU MO YyUETY UMYIIECTBA OpraHU3aluu
Ha OCHOBE paboyero miaHa cueToB OyXTraJlTepCcKOro ydera.

Benenne 0yxraarepckoro yuera HCTOYHMKOB (DOPMHUPOBAHNSI HMYLLECTBA,
BbINOJIHEHHE PA00T 10 HHBEHTAPU3AIMU UMYIIeCTBA U GUHAHCOBBIX
00513aTeJILCTB OPraHU3alMH.

[IK 2.1. ®opmupoBath Oyxraiarepckue NpoOBOJAKU MO YUETYy HCTOYHUKOB UMYIIIECTBA
OpraHu3aliy Ha OCHOBE padOoyero IjaHa CYeTOB OyXTraJTepCKOro ydera.

[1IK 2.2. BeIITOAHATS NOPYUYECHUSI PYKOBOJCTBA B COCTaBE KOMUCCHH 10
WHBEHTapHU3allMi UMYIIECTBA B MECTAX €r0 XPAHEHUS.



IIK 2.2. I[IpoBOANTH NOATOTOBKY K MHBEHTAPHU3ALUH U IPOBEPKY NEUCTBUTEIBLHOTO
COOTBETCTBHSI (PaKTUUYECKHUX JAHHBIX HHBEHTAPU3aLUU JaHHBIM YYeTa.

[IK 2.3. Otpaxarb B OyXraaTepcKux MPOBOAKAX 3a4€T U CIIMCAHUE HEJ0CTauu
LEHHOCTEN (peryiaupoBaTh HHBEHTAPU3AMOHHBIE PA3HUILIBI) TIO PE3YJIbTaTaM
MHBEHTapU3alHH.

[1K 2.4. [IpoBoaUTh MpoLIeypbl MHBEHTAPU3ALNH (PUHAHCOBBIX 0053aTENIbCTB
OpraHU3alH.

[1K 2.51IpoBoauTh NpoLeAyphl UHBEHTApU3AILUN (PUHAHCOBBIX 00S3aTEIBCTB
OpraHU3alH.

[1K 2.6 OcymiecTBasTh cO0p HHGOPMALIMK O AEATEIBHOCTH 00bEKTa BHYTPEHHETO
KOHTPOJIS IO BBITOJIHEHHUIO TPeOOBaHUN MTPABOBOI M HOPMATUBHOM 0a3bl U
BHYTPEHHUX PETJIAMEHTOB.

[1IK 2.7 BbINOAHATH KOHTPOJIBHBIE MTPOLIEAYPHI U UX TOKYMEHTUPOBaHUE, TOTOBUTH U
oG opMIISAThH 3aBepUIAIOLIME MATEPHAIIBI IO PE3YJIbTATAM BHYTPEHHETO KOHTPOJIS.
IIpoBenenue pacyeToB ¢ 0I01KETOM M BHEOIOAKETHBIMH (POHAAMM.

[1K 3.1. ®opmupoBaTh OyXrajTepcKkue MPOBOJKH MO HAYUCICHHUIO U TIEPEUUCICHUIO
HAJIOTOB U COOPOB B OIO/IKETHI Pa3IUYHBIX YPOBHEH.

[1K 3.2. OgopMisTh TIaTEKHbIE JOKYMEHTHI JJIs EPEUYHCIICHNUs HaJlOTOB U COOPOB B
O10KET, KOHTPOJIUPOBATH UX MPOXOXKJICHUE 110 PACUETHO-KACCOBBIM OAHKOBCKUM
OTEPALUSIM.

[1K 3.3. ®opmupoBaTh OyXrajiTepckue MPOBOJKH MO HAYUCICHHUIO U TIEPEUUCICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIO/I>)KETHBIE (POHIBI.

[1K 3.4. OgopMisTh TUIaTeKHbIE TOKYMEHTHI Ha MIEPEYUCIICHHE CTPAXOBBIX B3HOCOB
BO BHEOIOKETHBIE (DOHIBI, KOHTPOJIUPOBATH X MPOXOKJICHUE M0 PaCYETHO-
KacCOBBIM OAHKOBCKHM OIEPAIUSIM.

CocraBJ/ieHHe U UCI0JIb30BAHUE OyXTaJITepCKOil 0TYEeTHOCTH.

[1IK 4.1. OtpaxkaTh HapacTaIOIIMM UTOTOM Ha CYETaX OYXTaJTEpPCKOTO yuera
UMYIIECTBEHHOE U (PMHAHCOBOE TOJIOKEHUE OPTaHU3AI[UU, OTIPEIEIISATh PEe3yIbTaThI
XO3SIUCTBEHHOU JIEATEIBHOCTH 3a OTYETHBIN MMEPUO.

[1IK 4.2. CoctaBnath popmMbl OyXranTepcKoil OTYETHOCTH B YCTAHOBIICHHBIE
3aKOHOJATEILCTBOM CPOKHU.

[1K 4.3. CocTaBnaTh HaJOTOBBIE ICKJIApaIliU MO HAJIOTaM B cOopaM B OIO/IKET,
HaJjoroBbIe Aeknapaiuu no Equnomy cormansaomy Hasory (ECH) u dpopmsr
CTaTUCTUYECKOW OTYETHOCTU B YCTAHOBJICHHBIE 3aKOHOIATEILCTBOM CPOKH.

[1K 4.4. IIpoBOAUTH KOHTPOJIb U aHATU3 UH(POpMaIK 00 UMYIIECTBE M (PUHAHCOBOM
I[IK 4.5. [TpyHUMAaTE yuacThe B COCTaBICHUH OU3HEC-TUIAHA,

IIK 4.6. AHanu3upoBaTh GUHAHCOBO-XO35IUCTBEHHYIO JI€ATEIbHOCTD,
OCYILIECTBIIATH aHATN3 WH(POPMAIIUH, MTOTYYECHHON B X0/1€ MIPOBEICHUS KOHTPOJIBHBIX
IIPOLIEAYP, BBIBICHUE U OLICHKY PUCKOB;

IIK 4.7. [IpoBOIUTE MOHUTOPHUHT YCTPAHEHUSI MEHEI)KMEHTOM BBISIBICHHBIX
HapyLIEeHUH, HEJOCTATKOB U PUCKOB.

B pe3yJibTaTe 0CBOCHHS IMCHHUIIMHBI 00yYAIOIIHMICH 10J2KeH ()OPMHUPOBATH
KOMIIeTCHLM U



OK 1. IloHuMaTh CyIIHOCTb U COLMAIIBHYIO 3HAYUMOCTb CBOEH Oyayuieit npodeccuu,
IIPOSIBJIATH K HEW YCTOWYMBBIN HUHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JAESTEIHOCTh, BBIOUPATh TUIIOBBIE METOJIBI U
CHoCOOBI BBITOJIHEHUS MPOPECCUOHAIBHBIX 33]1a4, OLIEHUBATH UX 3(P(HEKTUBHOCTH U
KayeCTBO.

OK 3. IlpuHuMaTth peuieHust B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYALUSIX U HECTH
32 HUX OTBETCTBEHHOCTb.

OK 4. OcyiecTBasTh NOUCK U UCIOJb30BaHUE HHPOPMALIUU, HEOOXOIUMOM IS

3¢ ()EKTUBHOTO BBIOJHEHUS MPOPECCUOHANBHBIX 3aa4, MPOPECCUOHATIBHOTO U
JUYHOCTHOTO Pa3BUTHS.

OK 5. Bnanetb nuHpOpMalMOHHOM KYJIbTYpOH, aHAIM3UPOBATH U OLICHUBATH
UH(GOPMALIHMIO C UCTIOIb30BaHMEM MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TE€XHOJIOTHUH.

OK 6. PaboTtath B KOJUIEKTUBE U KOMaH/Ie, 3P (HEKTUBHO 0OIIATHCS C KOJIJIEraMH,
PYKOBOJICTBOM, TOTPEOUTEISIMHU.

OK 8. CamocTosITeNBHO ONPEAEATh 3aJa4M MPO(heCcCHOHATBHOTO U TMYHOCTHOTO
pa3BUTHSI, 3aHUMATHCS CaMOOOpPa30BaHUEM, OCO3HAHHO TJIAHUPOBATH MOBBIIIICHUE
KBaJIM(DUKALIUH.

OK 9. OpueHTHpOBATHCS B YCIOBUSIX YACTOM CMEHBI TEXHOJIOTUH B
npo¢eCCUOHATBHOMN AESITETbHOCTH.

OK 10. ITonp3oBaThCs NpopecCHOHANBHON JOKYMEHTAUENH HA TOCYJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX;

OK 11. Ucnonp3oBaThk 3HaHUS N0 (PUHAHCOBOW I'PaMOTHOCTH, IJIAHUPOBATH
NpEeIPUHUMATENBCKYIO JIEATENBHOCTh B MPOPECCHOHAIBHOM chepe.

JIP 1 Oco3Haromuii ceds TpaK JaHMHOM U 3aIlIUTHUKOM BEJIMKOM CTPaHbI.

[IposBIISIOMINK AKTUBHYIO TPAXKIAHCKYIO IMO3UIIHUIO,
JEMOHCTPUPYIOIIUI TPUBEPKEHHOCTh MPUHIUIIAM YECTHOCTH,
NOPSIAIOYHOCTH, OTKPBITOCTH, SKOHOMHUYECKH AKTUBHBIA U

JIP 2 YYaCTBYIOLIUN B CTYJIEHUECKOM U TEPPUTOPUATIBLHOM CaMOYIIPaBJICHUH,
B TOM YHCJI€ Ha YCIOBHSIX TOOPOBOJIBUECTBA, MPOTYKTUBHO
B3aMMOJICMCTBYIOLIMN U YYaCTBYIOIIUHN B IEATEIBHOCTH
00IIIeCTBEHHBIX OPraHU3AINH.

Coburoaroniuii HOpMBbI MPABOMOPSIKA, CIEAYIOMUNA Ueaaam
rpaXKJaHCKOTO 0011ecTBa, 0OecmeueHrs 0€30MacHOCTH, IPaB U CBOOOT
rpaxzaaH Poccuu. JIosnpHBINA K yCTAHOBKAM U MPOSBICHUSAM

JIP 3 npeAcTaBUTENEH CYOKYIbTYp, OTIIMYAOLIMNA UX OT TPYMII C
JNECTPYKTUBHBIM U JE€BUAHTHBIM NOBEJICHUEM. JIeMOHCTPpUPYIOIIUI
HEMPUATUE U MPEAYNPEKAAIOMNN COLUAIBHO OMACHOE MOBEJACHUE
OKPYKaIOIIUX.

[TposBRAIOMMI U TEMOHCTPUPYIOLINHN YBAXKEHUE K JIIOIAM TPY/a,
OCO3HAIOIINK [IEHHOCTh COOCTBEHHOTO Tpyaa. CTpeMsIuiics K
(GbopMUPOBaHUIO B CETEBOM CpeJie TMYHOCTHO U MPOHEeCCHOHATBHOTO
KOHCTPYKTHBHOT'O «IIU(POBOTrO Ceaa.

JIP 4

JIP 5 JIeMOHCTPpUPYIOLINI TPUBEPKEHHOCTh K POAHOMN KYJIBbTYpE,




HMCTOPUYECKOM MaMsITH Ha OCHOBE JII00BU K PoguHe, poiHOMY Hapoay,
MaJIOW POAVHE, IPUHATUIO TPAIULIMOHHBIX LIEHHOCTEN
MHOTOHALIMOHAJILHOTO Hapoaa Poccum.

JIP 6

HpOSIBJIE[IOI]_[I/II‘/II YBAXXCHUC K JIIOJAM CTAPIICTO ITOKOJICHUA U
IrOTOBHOCTD K Yy4aCTHUIO B counaanoﬁ MMOAACPIKKE U BOJIOHTCPCKUX
JABMOKCHUAX.

JIP 7

Oco3Haronmi MPUOPUTETHYIO IEHHOCTD JINYHOCTH YEJIOBEKA;
yBa)KarolIMi COOCTBEHHYIO U UY>KYIO YHUKAJIBbHOCTh B Pa3JIMYHbIX
CUTYallUsIX, BO BC€X popMax U BUJAX NEATEIbHOCTH.

JIP 8

[IposiBRsArOIMIMI U JEMOHCTPUPYIOIIUI YBAXKEHHUE K MTPEACTABUTEISAM
Pa3ITUYHBIX 3THOKYIBTYPHBIX, COIIMAIbHBIX, KOHPECCUOHAIBHBIX U
UHbIX rpynn. COnpUYacTHBIN K COXpPaHEHUIO, IPEYMHOKEHUIO U
TPaHCISLUUU KyJbTYPHBIX TPAAULANA U LIECHHOCTEN
MHOT'OHAIIMOHAJIBHOTO POCCUICKOr0 rOCYyAapCTBa.

JIP 9

Cobunroaromuii ¥ npomnaranupyoIuii mpaBusia 310pOBOTro U
6e3omacHoro oopasa KM3HHU, CIIOPTA; IPEeAYIPEKIAI0INN 100
IPEOI0JICBAIOIINI 3aBUCUMOCTH OT aJIKOT0JIs, Tabaka, ICUXOaKTUBHBIX
BEIIECTB, a3aPTHBIX UTP U T.J1. COXpaHAIOMINI ICUXOJIOTUYECKYIO
YCTOWYMBOCThH B CUTYaTHUBHO CJIOKHBIX MJIM CTPEMUTEIIHO
MEHSIOIIMXCS CUTYaIUSIX.

JIP 10

3a00TAmMIACS 0 3alUTe OKPY KaroIel cpe/ibl, COOCTBEHHON U 9yKOH
0€3011acCHOCTH, B TOM YHUCJIe ITU(POBOH.

JIP 11

HpOHBJ'I}IIOHII/Iﬁ YBAKCHUC K OCTCTUYCCKUM ILICHHOCTM, 06HaHaIOIIlPIﬁ
OCHOBaMH ICTETUUYECKOU KYJIbTYPBI.

JIP 12

[IprHUMarOIUN CEMEWHBIE IEHHOCTH, TOTOBBIM K CO3/IAHUIO CEMbH U
BOCIMTAHUIO JE€TEH; JEMOHCTPUPYIOIINI HENIPUIATUE HACWIHS B CEMBE,
yX0/la OT POAUTEIbCKONW OTBETCTBEHHOCTH, OTKa3a OT OTHOIIEHUM CO
CBOMMH JICTBMH M UX (PUHAHCOBOT'O COJICPIKAHMUS.

1.4.

PexoMeHayeMoe KOJIHYECTBO 4YacOB HAa OCBOeHHE Y4eOHOM

AUCHUTTHHBI:

MaKCUMaJIbHON y4eOHO# Harpy3ku oOydaromerocsi — 86 4acoB, B TOM YHCIIE:
00s13aTENIBPHON ayIUTOPHON Y4eOHOM Harpy3ku o0ydaromierocs - 36 4acos;
MPAaKTUYECKUX 3aHITUN — 36 4acoB;

CaMOCTOSATEIHLHOM paboThl 00yJaromerocs - 2 yaca;

KOHCYJIbTalluu — 6 4acoB;

MIPOMEKYTOUHAS aTTECTAIUs — 6 4acoB




2. CTPYKTYPA U COAEP)KAHUE
YYEBHOU JUCHUIIINHbI

2.1. O0bem yueOHOM JMCHUIIMHBI M BUABI Y4eOHOH padoThl

Bup yyeOHol padoThI

KoaundecTBo 4acoB

MaxkcumasbHas yyeOHasi Harpy3ka (Bcero) 86
Oobs13aTesibHAs Ay IMTOPHAS yUueOHAsl HATPY3Ka 72
(Bcero)
B TOM YHCJIE:
71a00paTOpHBIC PaOOTHI -
PAKTUYECKUE 3aHATHUS 36
KOHTPOJIbHBIE pabOThI -
CamocTosiTeqibHas padoTa 00y4arierocs 2
(Bcero)
KOHCYJIbTAIlUN 6
Hmozoeaa ammecmayusn 6 popme Ix3amena 6




2.2. TemaTu4eckuil IUIaH M COAEpKaHUE YUeOHOM UCHUILIMHBI «/[OKyMeHTalluOHHOe
olecrneyeHue ynpaBJjaeHus»

HaumenoBanue Coaep:xxanue y4eOHOro marepuaJia, O0beM | Yposen
pa3esioB U TeM JabopaTopHblie pad0OThl M MPAKTHYECKHE | YaCOB b
3aHATHA, CAMOCTOSITeIbHASA padoTa OCBOEHH
00y4aroummxcs s1
Paspea 1.
JlokyMeHTHpOBaHUE
yIpaBJIeHYECKOH
AesATeJIbHOCTH.
Tema 1. 3nauenue |[loHSTHE TEPMUHOB «IOKYMEHT, 2 1
U coJiep KaHue «JIOKyMEHTHPOBAHUE,
JUCITUATIITAHBI «JloxymeHTalonHoe odecreueHme
«JlokyMeHTallMOHHOE |ympaBiieHus». FIcTopus pa3BUTHS
obecrnieueHue HAay4HbIX MPEJICTABICHUN O
yIPaBJICHUS» JOKYMEHTallMOHHOM 00ecredeHU !
yIpaBJIEHUS.
CamocTosiTesibHasi padoTa 1
o0y4Jarommxcs:
[ToaroroBka cooOIIeHHU IO HCTOPUHU
JEJIONPOU3BOJICTBA.
Tewma 2. CoBpeMenHoe |l'ocynapcTBeHHass cucCTEMa 2 1

COCTOSIHUE
JOKYMEHTAIIMOHHOTO
obecneueHust
yIpaBIICHUS

JOKYMEHTAIIMOHHOTO 00CCTICUCHHSI
ynpasnenus ('CHOY) - cBox mpasu,
YCTaHABIMBAIONIMX  CJWHBIC TPeOOBAHHMS
K JOKYMCHTHPOBAHUIO yIPABICHUECKOM
NESITETLHOCTA M OPTaHM3aluu  paboThI

C JOKyMECHTaMH Ha MPEeANPHUITHIX
pa3IMYHBIX OpPraHH3AIMOHHO-TIPABOBBIX
dopm. CocTaB  ympaBJICHUECKUX
JIOKYMEHTOB.




Tema 3. HopmarusHo-
npaBoBas 0a3a

ITonsTHE cucteMm AOKYMCHTAlNH.
q)}IHKL[I/IOHaJIBHBIC " OTPaCJICBBIC CUCTCMbI

OpraHu3anuu JNOKYMEHTaluu. YHUPUKAIHS H

JOKYMEHTAIMOHHOTO  |CTaHJIapTU3alUsl YIIPABICHUECKUX

o0ecrnieueHus JIOKYMEHTOB.

yIpaBJIeHUS.
CamocrosiTesqbHas padora
o0yyarommxcs:
[ToaroroBka cooOuieHuit Mo
CTaHIaPTU3AINN U YHHUPUKAITUH
yIpaBJICHYECKUX JOKYMEHTOB B
JIeJIONPOU3BO/ICTBE.

Tewma 4. TpeboBanne K OGOPMIICHHIO JOKYMEHTOB.

YuudurnupoanHas Knaccudukarus OpraHU3aIMOHHO-

cuctema pacnopsIuTeNbHON JIOKyMEHTAIIUH:

OpraHU3aIMOHHO- OpraHU3aIMOHHbBIC, pacropsiAuTeNbHbBIC,

pacnopsauTeNIbHON CIIpaBOYHO-UH(POPMAIIOHHBIC.

nokymenTaiuu (OPJ]). |Opranu3annuoHHbIe JOKyMEHTBI ~ yCTaB,

I'OCTBI na OP/I. VUPEAUTEIbHBIA  JIOTOBOP,  IOJIOKEHHE,

TpeGoBanue k npaBuIIa BHYTPEHHETO TPYJIOBOTO

o opMIIeHHIO pacnopsiaka. PacniopsinurenbHbie

JIOKYMEHTOB. JOKYMEHTBI ~ MpPHUKa3bl,  pacHoOpsKEHUS,
yKa3aHus, IIOCTAHOBJICHUS,  pEUICHUS,
UHCTPYKIIUU. [Iporokon CrpaBo4HO-
UH(GOpPMalIMOHHBIE JAOKYMEHTHI: JOKJIaJHas
(cmyxebHast)  3amucKka, OOBSCHHUTEIbHAS
3ammckKa, akT, ClpaBKa, CIy>KeOHbIEe MUChMA,
daxkc, Tenerpamma, TenedoHOrpaMma.

Tema 5. JIOKyMEHTUpOBaHHUE TPYHAOBBIX

Knaccudukanms npaBooTHoueHni. CocTaB 1 0COOEHHOCTH

OpraHU3aI[MOHHO- oopMIICHHSI TOKYMEHTOB 110 JTHYHOMY

pacnopsIuTeIbHON COCTaBy.

JOKYMEHTaIlUU:

Opranu3aioHHo-

pacnopsiIuTeIbHAs

JIOKYMEHTAITUS

Tema 6. CripaBouHo-  |KoMIJIEKTOBaHME JIMYHOTO Jea.

WH(OPMAIIMOHHBIE ABtobuorpadus. Pestome. 3asBiaeHus o

JOKYMEHTHI: npueme Ha paboty. [Ipukassl Mo TUYHOMY

JIOKJIaTHAs COCTaBy.

(cmy>xeOHast) 3amucKa,
aKT, CIIpaBKa,
cirykeOHbIE TTHChMa.

Tema 7.
IIpakTHYeckoe

NHcTpykunoHHas kapTa




3ansaTue Nel
CocraBieHue u
odpopmiieHHE
CITy>ke0HOTO MUchMa

Tema 8. HNucTpykunonHas kapra
IIpakTH4eckoe
3aHsTHe No2
CocraBneHnue u
opopmIieHHE
JIOKJIaTHast
(cmyxebHast) 3anucka

Tema 9. HNucTpykunonHas kapta
IIpakTH4eckoe
3anaTHe Ne3
CocraBnenue u
oopMIIEHHE IPOEKTOB

npuKas3a
Tema 10. 3anonHeHue 0JaHKOB AOroBopa (KOHTPaKTa)
JIOKyMEeHTHPOBaHUE

TPYJIOBBIX

MPABOOTHOIIEHU N

Tema 11. Cocraiieare U opopMIICHUE JTOKYMEHTOB
CocTaB 1 0COOEHHOCTH |TI0 TUYHOMY COCTaBY: 3asBJICHUS, TPUKA3HI,
odopmIIeHHUS O0OBSCHHUTEIIbHBIC

JOKYMCHTOB II0
JIMYHOMY COCTAaBY.

Tema 12. CocraBiieHre U opopMIICHUE JTOKYMEHTOB
KowmrmnexkroBanue 10 TMYHOMY COCTaBy: aBToOMOTpadus,
JUYHOTO JIeNa. 0COOCHHOCTH 3aIlOJIHEHUS PE3IOME.
ABToOuorpadwms.

Pestome. 3asaBienus o
npueMe Ha paboTy.
[Tpukasbl MO TUIHOMY
COCTaBy

Tema 13. HNucTpykunoHHas kapTa
IIpakTH4yeckoe
3anaTue Ne 4
CocraBiienue u
odopmiieHue
ABTrobuorpaduu.

Tema 14. HNucTpykunoHnHas kapra
IIpakTH4eckoe
3aHsaTHeNeS
CocraBnenue u
odopmienne Pesrome

Tema 15. NHcTpykunoHHas kapTa
IIpakTHYecKkoe
3ansiTHe Ne 6




CocraBienue u
odpopmiieHHE
3asiBICHMSI O IPHEME
Ha paboty

Tema 16.
IIpakTHYeckoe
3aHsTue Ne 7
CocraBneHnue u
opopmIieHHE
3asBneHus o6
YBOJIbHEHHH C pabOThI

NHcTpykunoHHas KapTa

Tema 17.
OcoOenHoctu
COCTaBJICHUS U
odopmIteHHs
JCHEXKHBIX U
(bMHAaHCOBO-paCUYETHBIX

Oco0eHHOCTH cOCTaBJIEHUS U OPOPMIICHHUS
JICHEeXKHBIX U (PUHAHCOBO-PACUETHBIX
nokymeHToB. OdopmieHue
JIOBEpPEHHOCTEeN  oQuIMaTIbHON
JIAYHOM.

u

JOKYMEHTOB.
Tema 18. Ocobennoctu oopmiieHus: opuIuaTbHON
Odopmienue ,HOTapHaJIbHO 3aBEPEHHON JOBEPEHHOCTH.
JOBEPEHHOCTEH JlokyMeHTBI 0(hOpMITSIFOIIIHE TIOPSIOK
oumanbHON 1 PaccCMOTPEHUS CIIOPOB MEXKTY

JTUYHOM IOPUANYECKIMHU JIUIIAMHU.

Tewma 19. [lonarus
JOTOBOpa (KOHTPAKTA),
corJaiieHue,
npoTtokoia. Tumoas
(dbopMa KOHTpaKTa.
OcHoBHBIE pa3Aeibl

3anonHeHne TUIOBON (OPMbI KOHTPAKTA.
CocraBieHre OCHOBHBIX pa3esioB
KOHTpakTa. Buapl 1OroBOpOB:  KyIUIU-
MPOJaKU, MEHBI, TOCTaBKH, Ha BO3ME3/IHOE
OKa3aHue yCIyT, OPYyYeHUs, KOMUCCUU U

Ap.

KOHTPAKTA.
Tema 20 HNucTpykunoHHas kapta
IIpakTnuyeckoe [Tonsitust  ngoroBopa  (KOHTpPAKTa),

3anaTue Ne §:
CocrasiieHue 1
odopMIIeHHE TOTOBOpa

corjaiieHue, mporokoina. Tunosas ¢popma
KOHTpakTa. OCHOBHBIE pa3/ieibl
KOHTpakTa. DOpMyssip HCKOBOTO

(KoHTpaKTa) 3asBieHus. TpeboBaHWs K oPOpMIICHHUIO
UCKOBBIX  3asBieHui.  llopsamok
HampaBiieHUs U OQOpMIIEHUS OT3bIBa Ha
HCKOBOE 3asIBJICHHE

Tewma 21 HNucTpykunoHHas kapra

IIpakTH4eckoe [TpaBuna opopmiieHuss  MPETEH3MOHHBIX

3aHaTHe Ne 9:
CocraBiieHue u
oopmuenue
MIPETEH3UOHHO-
HCKOBOH
JOKYMEHTaIlU!

nuceM. OOpasisl
IIPETEH3U K IepeBO3uYuKy. DopMmymsap
0T3bIBa Ha MpeTeH3uto. OOpasibl OT3HIBOB.




Tema 22
IIpakTHYeckoe
3ansaTue Ne 10:
CocraBieHue u

WNHcTpykunoHHas KapTa
[Topsiiok cocTaBiieHUs IPOTOKOJIA U €r0
0COOEHHOCTH.

oopmIieHHE

MPOTOKOJIA

Paznen 2.

Opranuszanus

padoThI €

TOKYMEHTAMM.

Tema 23. CoctaB u yuer oObema

CocTtaB u yueT o0beMa |I0KyMEHTO000pOTa MPEANPUATUH, a TaKKe

JIOKyMEHTO0000pOTa opraHu3aiusi paboThl C TOKYMEHTAIIUEH,

MpEANPUITHI U MOCTYyMaroed B YUPEKJICHUS,

OpraHu3aIui. NPEANPUATHS, OpraHu3alluy; TpPHEM
BXOJISIIIIUX TOKYMEHTOB,
SKCIIEIUIIMOHHAS 00paboTkKa,
peBapPUTEIHHOE PACCMOTPEHNE U
pacrpeziesieHHe, perucTpaus,
paccMoTpeHue JIOKyMEHTOB
PYKOBOJICTBOM, UCITOJTHEHUE.

Tema 24 OtnpaBka UCXOASAIIUX JOKYMEHTOB.

Opranmszanus padotsl (I[lepemaua  TOKYMEHTOB  BHYTPH

C JOKyMEHTAaIueH, OpraHu3aIu. Y4eT KOJIM4ecTBa

MOCTYIAOIICH B JIOKyMEHTOB.

YUpEKICHUS,

TPEANPUITHS,

OpraHu3aIu

Tema 25 Opraauzanys ¥ TeXHAKa  KOHTPOJIS

KOHTpOJIB HCIIOJIHCHUA

JIOKYMEHTOB.
Cucremartuzanus
JOKYMEHTOB U UX
XpaHEeHHe.
Howmenknatypa nen.

UCIIOJHEHNSI. TUIOBBIE U
WHIUBHIyaIbHbIC CPOKH HCIIOJHEHUS
nokyMeHToB. Cucrema ACKI/]
(aBTOMATHU3UPOBAHHBIA KOHTPOJIb
UCITOJTHCHUS JOKYMEHTORB).

Tema 26
IIpakTH4eckoe
3anaTueNel 1
CocraBiienue
HOMEHKJIATYPBI JIe]I.

HNucTpykunonnas kapra. [Topsmok
COCTaBJICHUS HOMEHKJIATYPHI JE.
CucremaTuzanusi JOKyMEHTOB U UX
xpaHneHnue. HomeHknatypa aein.

Tema 27
IIpakTHYeckoe
3aHnaTHe Nel2
CocraBiienue
MITATHOTO PACITUCAHUS

HNucTpyKunoHHas kapra.
Oco0eHHOCTH U MOPSIIOK COCTABJICHHUS
IITaTHOTO PacICAHUSA




Tema 28

DKCrepTu3a e HHOCTH
JIOKYMEHTOB.
Iloaroroska men K
claye B
BEJOMCTBEHHBIN apXUB

[ToaroroBka aen K caye B BEIOMCTBEHHBIN
apXuB. 3aKOHOIaTEIbHbIE aKTBbI u
HOPMaTUBHO-METOINYECKUE TOKYMEHTHI
®denepanbHON apXUBHOM ciyk0b1  Poccuu
10 AapXUBHOMY XpaHEHUIO TOKYMEHTOB.

Tema 29

DKCIepTu3a HEHHOCTH TOKYMEHTOB.

Komnerorepuzanus B3aumoneiicteue ciyx6 OV u

JIEJIONIPOU3BO/ICTBRA. BEJIOMCTBEHHBIX apXUBOB MPU
(GbopMHUPOBAHUN OCHOBBI /IS TTOCJIETYOIIETO
XpaHEHUS U UCTIOJIb30BaHUS JOKYMEHTOB.
EnnncTBO TpeOoBaHUM K XpaHEHUIO
JIOKYMEHTAIIUU B JICIONPOU3BOCTBE U
apXuBe.

Tema 30 MammHounTaemMas JIOKYMEHTALIHSI.

Hocurenn, Hocurenu, npumensemsie  mpu

MIPUMEHSIEMBIC TTPU CO3JJaHUU  JIOKYMEHTOB, U TpeOOBaHHS K

CO37IaHUU JOKYMEHTOB, [MX oopmieHuto. CocTaB, MOPSIOK

1 TpeOOBaHUs K UX pacroyiokeHuss W mpaBwiia opopmieHus

oopmneHHrIO. OCHOBHBIX PEKBH3UTOB JIOKYMCHTOB.
Tema 31 HNucTpyKunoHHas KapTa.
IIpakTHYeckoe Pabota ¢ mabiaonamu Microsoft Office.
3anaTHeNel3

Pabora ¢ mabdnoramu
Microsoft Office.

Tema 32
IIpakTH4yeckoe
3ansitueNel4

Pa6Gora ¢ madnonamu
Microsoft Office.

HHCTpyKIIMOHHAs KapTa.
Pa6ora ¢ madiaonamu Microsoft Office.

Tema 33
IIpakTH4eckoe
3anaTueNels

PaGora ¢ madionamu
Microsoft Office.

HHCTpYKIIHOHHAS KapTa.
Pa6ora ¢ maodmonamu Microsoft Office.

Tema 34
IIpakTHYeckoe
3anaTueNel6

Pabora ¢ mabaonamu
Microsoft PowerPoint

KomnsroTepusanus JIEJIONPOU3BOICTBA
Ha MPEANPUSITUN KakK yCJIOBHUE
BHeApEeHUs ['0Cy1apCTBEHHON  CHUCTEMBI
JOKYMEHTaIIMOHHOTO 00ECTICUeHUS
YIIPABJICHUS.




=

Tema 35
IIpakTHYeckoe
3anaTueNel7

Pabora ¢ ma6ionamu
Microsoft PowerPoint

MamuHounTaemMass — JOKyMEHTAIHsI.
Hocurenn, npuMensiempie  mpu

CO3IaHUHM  JIOKyMEHTOB, W TpeOOBaHUS K
ux opopmiienuto. CocraB, MOPSIOK
pacmoyioXeHuss ¥ IpaBuiIa oHhOpMIICHUS
OCHOBHBIX PEKBH3HUTOB JOKYMEHTOB.

Tema 36
IIpakTHYeckoe
3anaTueNel8

Pabora ¢ mabiaonamu
Microsoft PowerPoint

IpakTnueckue 3ansitusi: Pabora c
maodmonamu Microsoft Office.

Koncyabranuu:

OcHOBHBIE TOHATUS JOKYMEHTAllMOHHOI'O
oOecrieyeHusl yrpaBieHHUs;

Cucrembl JOKYMEHTallMOHHOTO
oOecrieyeHus! yrpaBieHHUs;

[lonsiTve wenu W 3aJaud  TPUHLIMIBI
JIeJIOTIPOU3BO/ICTBA;

Wcnonb3oBanue yHuGUIUPOBAHHBIX (GOpM
JIOKYMEHTOB;

OcymiecTBieHue  XpaHEHUsT U TIOHCKa
JIOKYMEHTOB;

Hcnonbs3oBaHue  TEJIEKOMMYHUKALMOHHBIX
TEXHOJIOTUI B 3JIEKTPOHHOM
JOKYMEHT0000poTe

IIpomeskyTouHas1 aTTECTALMS:
DK3aMeH

Bcero

86

,HJ'IH XApaKTCPpUCTUKU YPOBHSA OCBOCHHA y‘IC6HOI‘O Marcpuajlla HCIIOJb3YIOTCA
ciacayromuce 0003HAYCHHUS:

O3HakOMUTEJBHBIN (y3HABaHUE paHee U3yUYeHHBIX 00BEKTOB, CBONCTB);

PCHPO,Z[YKTI/IBHBII‘/'I (BI)IHOJ'IHGHI/IC ACATCIIBHOCTH 10 o6pa311y,

MOJ1 PYKOBOJICTBOM)

UHCTPYKIIHH

nin

[IpoaykTuBHBIA  (MJJTAHUPOBAHME W CAMOCTOSATEIBHOE  BBHIMOJHEHUE JIESATCILHOCTH,
pereHre mpoOJeMHBIX 3a71a4)



3. YCJOBMUS PEAJIN3ALIMA YUYEBHOM JUCIUATLIMHBI

3.1.TpedoBanus K MHUHUMAJIBLHOMY MaTEePHAIbHO-TEXHUYECKOMY
o0ecre4eHHI0

Peanuzanus yueOHON NUCHUIIMHBI TpeOyeT HaJIW4YUsl y4eOHOro KaOHWHETa.
O6opynoBaHue yueOHOT0O KaOMHETA: MYJIBTUMEIUIMHOE 000pYI0BaHUE.

TexHuueckue cpencTBa 00ydeHUs : KOMIIBIOTEPHI, PUHTED.
3.2. UndopmanuoHHoe odecrieyeHne 00ydeHust

Ilepeyenr pexoMeHayeMbIX Yy4eOHbBIX H3AaHuMi, VIHTepHeT-pecypcos,
JAOINOJHUTEIBbHOMN JIUTEPATYPHI

OCHOBHBIEC UICTOUYHUKH

1. «006 snextponHo mmdpopoit nmoamucuy. denepanpubiii 3akoH ot 10.01.2014
Nol-@3.

2. TOCT P51141-98. Jlenonpou3BOACTBO M apXuUBHOE Jieno0. TepMHHBI H
onpexaenenus. - M.: I3a-Bo cranaaptos, 2015.

3. TOCTP.6.30-2015.YHudunupoBanHas CUCTEMBI JIOKYMEHTAIINH.
YuudunupoBanHas cucreMa OpraHU3alMOHHO-PACTIOPSAUTEIBHOM
JOKyMeHTaluu. TpeboBaHne K O(GOPMIICHHIO JIOKYMEHTOB. YTBEpXKICH
noctaHoBienuem ['occrangapra P® ot 03.03.2013 Ne65-ct. - M.: U3a-Bo
cranaaptos 2015.

4. TumoBass WHCTPYKIMS TIO JEJIONPOU3BOJCTBY B (QefepalbHbIX OpraHax
VCIIOJIHUTEIILHOW BJIACTH. YTBEpkAcHA mpukazoM DenepaibHOW apXUBHOU
ciy)0b1 Poccun o1 27.11.2015 Ne68. - M., 2014.

5. Anapesnosa B.B. Kak mpaBuibHO TOATOTOBUTH M O(QOPMUTH mpukaz M.:
HNudpa, 2014.

6. AnapeeBa B.W. [lenonpousBonactso. - M., 2014.

7. bacakop M.U. Jlemompom3BoacTtBo (JlokymMeHTalMOHHOE OOecIeueHue
ynpasienusi) 2014 lamkos u K.

8. bacakoB M.U. Jlenonpon3BoaCTBO U KOPPECTIOHICHIIUS B BOIIPOCAX M OTBETAX
2014 denukc.

9. bapuxun A.b. JlenonpousBoactso Ha npeanpustuu 2013 KHmkHBIN Mup.

10.bepesuna H.M. CoBpemennoe aenonpousBoactso. - CII6: ITutep, 2014.

11.Burepa A.M. Cekpatapckoe aeno. - Pocros-na-Jlony: ®enukc, 2014.

12. Jlenonpon3BOACTBO B 00pa30BaTeIbHBIX yupekaeHusx. Beimyck 2: IIpaBoBoe
perynupoBanue. -M.,2014.

13.KupcanoBa M.B., AkcernoB KO.M. Kypc aenonpousBoactsa. - M.: UHOPA-M;
HoBocubupck: Cubupckoe cornamenue, 2014.

14. Kupcanoa M.B. [lenoBas nepenucka M.: Uadpa, 2015.

15.KupcanoBa M.B. Kypc nenonpousBojictBa: JJokyMeHTallMOHHOE OOEcCIieueHue
ynpasienuss M.: Uadpa, 2014.



16.Ky3nenosa T.B. Jlenonpoussoactso. - M., 20153.

17.KpbutoBa N.YO. JlokyMeHTHpOBaHUE ympaBieHUYeckoi aesrenbHoctu. - CIIO.,
2014.

18.Jlapun M.B. Vnpasnenune nokyMmeHrauueil B opranmzauusx 2015 Hayunas
KHUTA.

19.1TaBnrok JI.B. CipaBouHMK 1O JAEIONPOU3BOACTBY, ApXUBHOMY JIeJTy U OCHOBaAM
paboThl Ha KoMmmbIoTepe. - M., 2014.

20.TTmenko A.B. JIOKyMEHTallMOHHOE obecrnieueHue yIpaBJICHUS
(emonpou3BOACTBO). - M., 2014.

21.Paznopoxubiii  A.A. JIOKyMEHTHpOBaHUE YIPaBIECHYECKON JI€ATEIbHOCTH:
VYuebnoe nmocodue. -M..:MHDOPA-M, 2016.

22 .Pymbianna  JLA. JlenonpounsBocTBO: YyeOHuk s CTYJICHTOB
YUPEXKACHUH cpeHero npodeccuoHaabHOro 00pa3oBaHus, 00y4YaroUIuXCs 110
IOpPUANYECKUM CliennanbHOCTIM. - M.: MacrepcTBo, 2014.

23.CrentokoB M.B. JlokymenTts. [enonpousBoactso. - M.: IIPUOP, 2016.

24.CrentokoB M.B. Jlenonpon3BoacTBO B ynpaBieHUu nepconanioM. - M.: Tlpuop-
uz3aar., 2014

JloToMHUTENbHBIE UCTOYHUKH:

1. Kypnan «/lemonpon3BoacTBoO».

2. Kypnan «Cexkpetapckoe Ieom».

3. KypHan «YnpaBieHrue NepcoOHAIOM».

HNHuTepHeT-pecypcesl:
1. www.consuitant.ru CnpaBounast npaBoBas cucrtema «Koncynprant [Lrocy.
2. CopaBouHas cucrema «l apanT.



4. KOHTPOJIb U OIEHKA PE3YJIBTATOB OCBOEHUA

Kounrpoanb
JVCLHUATIINHBI

YUYEBHO TUCHUTLIMHBI

OLIEHKA pe3yJbTaToOB

OCBOCHUA

y4eOHOM

OCYHICCTBIIICTCA IIPCIIoAaBaTcICM B IMPOLCCCE IIPOBCACHHA

MPaKTUYCCKHX BaHHTHﬁ, TCCTUPOBAHHUA, a TAKKC BBIIIOJHCHHA O6y‘laIOH_II/IMI/IC$I

WHJVMBUAYAJbHBIX 33/1aHUM, IPOEKTOB, UCCIEA0OBAHUN.

Pe3yabTaThl OcHOBHbBIE NTOKA3aTEJIH OLEHKHU Dopmut u
(ocBOEHHBIE pe3yJabTaTra Memoowl
npodeccuoHaIbHbIE KOHmMpOnsa u
KOMIIETEHIINH) OUEHKU
Ymerth: YMenue ohopMIIsTh JOKYMEHTAIIMIO B
oopMIISITh COOTBETCTBUH c HOPMATUBHOM | MPaKTUYECKUE
JOKYMEHTALINIO B | 0a3oii, c WCIIOJIb30BAHUEM | 3aHATHUSI,
COOTBETCTBHH ¢ | nHpOopMaITMOHHBIX TEXHOJIOTHH, | BHEAYIUTOPHAS
HOPMAaTHUBHOMN UCII0JIh30BaTh YHU(DUIIUPOBAHHBIE | CAMOCTOSI TEIILHAS
0a3oi, ¢ | bopMBbI JOKYMEHTOB.
UCITOJIb30BAHUEM
UH(GOPMAIIMOHHBIX
TEXHOJIOTHM;
UCII0JIb30BATh
YHUPUIIUPOBAHHBIE
dbopMBI  TOKYMEHTOB;
OCYILIECTBIISITh MPaKTUYECKUE
XpaHEHUE U TMOUCK | YMEHUE C MOMOUIBI0 KOMIIBIOTEPHBIX | 3aHATHS;
JTOKYMEHTOB; TEXHOJIOTUM TMPUMEHATh HAa MPAKTHUKE | BHEAYAUTOPHA
OCBauBaTh oopMIICHUE TOKYMEHTOB. CaMOCTOSITEIbHAS
TE€XHOJIOTUU pabora
ABTOMAaTU3UPOBAHHOMN
00paboTKH MIPAKTUYECKUE
JOKYMEHTOB YMenue u UCIIOJIb30BAHKE | 3aHSTUS;
TEJIEKOMMYHHKAIIMOHHBIX TEXHOJIOTUH | BHEAYAUTOPHAS
B 3JIEKTPOHHOM JOKYMEHTO00O0pOTE CaMOCTOSITEIbHAS
HCMOJIb30BaTh paboTta
TEJIEKOMMYHHKAIIMOHH
ble  TEXHOJOTHMH B omnpoc,
AIEKTPOHHOM BHEAYyJIUTOPHAs
JOKYMEHTO000poTE CaMOCTOSITEIbHAS
3namo: paboTta
MOHSTHUE, ey, | 3HaHUEe MOHSITHH, Lese, 3aja4
3a/1a4u U|U  TPUHIMIOB JEJIONPOU3BOJICTBA. orpoc,

BHEAYAUTOPHAs




IMPHUHIUIIBI
ACJIOIPOU3BOJACTBA

OCHOBHBIE  TIOHSTHS
JTOKYMEHTAIIHOHHOTO
obecrieueHus
yIIPaBIICHUS, CUCTEMBI
JTOKYMEHTAIIHOHHOTO
obecrieueHust
yIIpaBIICHUS
KJIaCCU(PUKAIINIO
JTOKYMEHTOB
TpeboBaHUs
COCTaBIICHUIO U
0(OpMIICHHIO
JTOKYMEHTOB

=~

OpTaHU3aINIO
JOKYMEHTO000pOTA:
pueM, o0paboTKa,
perucTpanus,
KOHTPOJIb, XpaHCHHE
JTOKYMEHTOB,
HOMEHKJIATYPBI JeJT

3HaTh OCHOBHBIE TTOHSATHUS
JIOKYMEHTAIIMOHHOTO 00€CTICUCHUS
yIpaBiIeHUs

YMeHnue kinaccupuimpoBath
JTOKYMEHTBI

3HaTh TpeOOBaHUS K COCTaBJICHHIO
U 0(pOPMIICHUIO TOKYMEHTOB

3HaTh KaK MPOUCXOIUT OPTraHU3aAINS
JTOKYMEHTO000POTa: TIPHEM,
00paboTKa, perucTpanus, KOHTPOJIb,
XpaHEeHHE TOKyMEHTOB, HOMEHKIIATYPbI
aen

CaMOCTOSITeTIbHAs
paboTta

orpoc,
MIPAKTUYCCKUC
3aHSITHS,
BHEAYIUTOPHAS
CaMOCTOSITeTIbHAs
paboTta

orpoc,
MIPAKTUYCCKUC
3aHSTHS,
BHEAYIUTOPHAs
CaMOCTOSTEIbHAS
paborTa,
TECTUPOBAHKE




JIuct oonoBaenuit OIIOII na 2019-2020 y4yeOHbIi rox mo

cnenuagabHocTH 38.02.01 DxoHOMHUKA M OyXraJaTepCKHi yuer (110 0TPacJIsiM)

1o y4eOHoi nucuuminne «/JokymeHTauonHoe odecrneyeHue

ylnpaBJeHHeM»
Nen/m | U3MeHeHHUs BHeCEHBI B Onucanne xapakrepa BHeceHHbIX | /laTa u3MeHeHHs1.
H3MeHEHUH IpoTtoxoa IIK
1| Buecennii  m3menenuii B | CokpalieHue 9acoB
pac4acoBky CaMOCTOSITEILHOW ~ palOThl B
CaMOCTOATETLHOM PaboThI COOTBETCTBUU C Y4EOHBIM IIAHOM
Ha 2019 — 2020 yuy. rox
CHenHUaIbHOCTHA 38.02.01.
OKOHOMHKa U  OyXraJrepckuil

yueT (10 OTpaciisiM)

2| BHecenne  uU3MEHEHUH B

Bnecenne Tem KOHCynbTauuid B

pac4acoBKy TeM | pabouylo IporpaMmy
KOHCYJIbTalliii B pabovyro
NpOrpamMmy

[Ipencenarens LK

H. Il. Aaucenko
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